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Guidance for completing Early Years Inclusion Support Funding request
	
Rationale
It is particularly important in the early years that there is no delay in making any necessary special educational provision. Early action to address identified needs is critical to the future progress and improved outcomes that are essential in helping the child prepare for adult life. All settings should adopt a graduated approach with four stages of action: 
· Assess
· Plan
· Do 
· Review

Settings can make a request for short term Early Years Inclusion Support Funding where they have exhausted all available resources and support. Funding is intended to support children with emerging needs for a time limited period only. Should these needs continue beyond the agreed timeline and/or needs escalate, you should consider whether involvement of other professionals and/or an EHC needs assessment is the appropriate route. Note: you do not have to have Educational Psychology or other professional involvement before you can apply for either the short-term Early Years Inclusion Support Funding or an EHC needs assessment. However, you will be required to demonstrate a good understanding of the child’s developmental needs and how you have applied the graduated approach.

Exceptional circumstances
In rare cases it may be necessary that EY settings may wish to apply for EY Inclusion Support funding when a child has significant SEND. In these cases, EY Settings may not be able to provide the evidence requested within some of the above referenced criteria. 
A request can be made under exceptional circumstances. 
EY settings will still need to evidence that the child has significant needs through transition meeting, Portage involvement, paediatric reports or any other information and anticipatory provision that will need to be in place to meet the child’s needs.

Requirements
· This is a single application. Please note in order to access Early Years Inclusion Support Funding, the child must be eligible for 2-, 3- and 4-year-old entitlement funding.  If a child is not accessing their full entitlement, then the hours of attendance must be referenced and why. (This may be parental choice; setting are unable to offer due to capacity and/or due to child’s level of need) 

· Prior to submission, you are required to attend a virtual SEND consultation to discuss your request. These are conducted on Tuesdays 1 x weekly. 

· Please email EY.SEN@bury.gov.uk to book onto a consultation. You will receive an email with the date, time, and Teams link to access the meeting.








Evidence of Graduated Approach:
Current assessment information
· This must show one or more areas of developmental difference and/or complex needs. This may present as a child being at least 12 months or more behind the expected ability. 
· The current developmental level of assessment information must be collaboratively gained from the parent/carer. 
· Please reference the child’s chronological age at the time of assessment 
· Please include tracking information to highlight progress over time.

Plan: Desired Outcome 
· Child’s current targets should be referenced and where targets have been derived from (e.g. WELLCOMM, SALT, Occupational Health, Development assessment profile)
· Targets should be SMART
Do
· Provide information about the interventions that are currently in place and reference the additional provision Early years Inclusion funding will enable you to put in place and the desired outcomes you hope to achieve. 
· Provide information about the impact this has had on the child’s progress
· Describe the provision well. Never presume everyone will know what specific acronyms mean, or what certain interventions is in place to do and achieve. 

Remember you know the child really well, but the Panel members do not have the same level of knowledge. Decisions are made based on the evidence submitted so it is important to make it as clear, concise and informative as possible.

Review
Reviewed cycles of assess, plan, do, review (include dates of review meetings and who contributed)
· Identify where there is success (what is working well)
· Identify where progress is not as expected (what is not working)
· Identify next steps to proactively meet the needs of the child involving parents, external professionals (if applicable)
· Evidence of person-centred planning reflecting child’s and parents/carers views			
Discussions with parents/carers are key to ensuring their observations and views inform the request and decision making. It is therefore important for practitioners to work in partnership with them and other specialists and professionals when compiling this information.

Settings must ensure they complete all parts of the request in order for this to be considered at the Early Years Multiagency Panel.

Early Years Multiagency Inclusion Panel
[bookmark: _Hlk169691174]The Early Years Multiagency Inclusion Panel (EYMIP) will make the decision following a request for Early Years Inclusion Support Funding. 

This request will provide the Panel with detailed information about a child’s individual needs and how you intend to meet those needs. Discussions with parents/carers are key to ensuring their observations and views inform the request and decision making. It is therefore important for practitioners to work in partnership with them and other specialists and professionals when compiling this information.
Submitting your request
Please make sure that you allow enough time and complete your request fully:
· It is the applicant’s responsibility to ensure that the request and any additional evidence is submitted.
· Once your request is fully completed, please email it to EY.SEN@bury.gov.uk
· The deadline for the receipt of requests is 5pm on the Tuesday prior to each Panel meeting.
· You will receive an automated email reply. This is confirmation that your request has been received. Please retain a copy in case of any queries.

Notification of the outcome following the panel 
· Will be sent via email from earlyyearsfunding@bury.gov.uk  within three working days of the panel. 
· This will include what support has been agreed, such as Inclusion support Funding, training, or further advice and/or signposting to other professionals. 

If funding is agreed, you will receive a Funding Agreement from Early Years funding earlyearsfunding@bury.gov.uk stating agreed terms/dates/hours agreed.

If funding is not agreed, the panel Chair will inform you of the reason. If you do not agree with the decision you can send in more evidence to enable the panel to reconsider your request.

[bookmark: _Hlk169687611]Funding Rates
Bury has three bands of Early Years Inclusion Support Funding: 
· Funding Band A is specifically intended to support children/ groups of three or more children with emerging identified special educational needs who have not made progress despite targeted input at SEN support and should be used to provide additional support in order to promote continued progress and early intervention
·  Funding Bands B and C are expected to support children with high level and complex needs 

The financial details are shown below
	Universal & SEN Support
	Band A (Includes group Inclusion Funding)
	Band B (Includes group Inclusion Funding)
	Band C

	Delegated funding through EYFF, DAF, EYPP  

	Based on 15- or 30-hours EY Entitlement
	Based on 15- or 30-hours EY Entitlement
	Based on 15- or 30-hours EY Entitlement

	
	Awarded at
£10 per session* per term
	Awarded at
£20 per session *per term
	Awarded at
£10 per hour per term
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